
   

 

   

 

 

 

 

 

 

 

 

 

 

 

Orientation Week One:  

 

 

Program Overview and  

Self-Assessment Homework  



   

 

Orientation – Program Overview  1  

Contents 
WELCOME TO LAKE GROVE JOB SEEKERS! ................................................................................................... 2 

PROGRAM COMPONENTS............................................................................................................................. 3 

EXPECTATIONS OF THOSE WE MENTOR ....................................................................................................... 4 

JOB SEEKER GUIDELINES ............................................................................................................................... 5 

SELF-ASSESSMENT: THE FOUNDATION OF YOUR SEARCH ........................................................................... 6 

Ask Yourself Some Questions ....................................................................................................................... 7 

Write Down Your Goals: 5x5x5 ..................................................................................................................... 9 

Review Your Transferable Skills / Areas of Excellence / Core Competencies ............................................. 11 

Optional: Identify Your Strengths ............................................................................................................... 15 

Optional: Explore Alternative Careers - 6 Tips ............................................................................................ 16 

SELF-ASSESSMENT SUMMARY TABLE ......................................................................................................... 17 

 

  



   

 

Orientation – Program Overview  2  

WELCOME TO LAKE GROVE JOB SEEKERS! 

We are pleased to work with you as you pursue your next job or career opportunity. 

This packet contains essential information about our program and ends with self-assessment 

homework that you will complete on your own and discuss in Orientation Part Two. 

Most successful Job Seekers work very hard to find a job or navigate a career change. Working 
through the process requires diligence, persistence, faith, knowing when and how to ask for help, 
and taking care of yourself. Lake Grove Job Seeker Mentors are here to support you through this 
process.  

On overview of our process is below:  
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PROGRAM COMPONENTS 
Meetings 

Weekly 
Meetings 

• Meetings begin promptly at 8:30am and conclude at 10:00am.   

• Format:  Announcements and Job Seeker Success Stories, followed by invited speakers 

or mentors who speak on all aspects of the job search process and strategies for 

staying engaged and motivated.  

• Attendance is recommended, but optional.  All are invited. 

Orientation  

• Only required if you want a mentor.   

• Two Orientation meetings cover fundamental material to get started.  

• Orientation meetings start immediately after the regular Monday Job Seeker meeting, 

typically at 10:10 am, and run for approximately one hour.  We will start early if the 

regular Monday meeting ends early.   

Coaching and Mentoring 

Coaching 
and 

Mentoring 

• Individual coaching is available to job seekers by volunteer Mentors. 

• You must sign our Job Seeker Guidelines indicating your understanding of our program 

expectations and guidelines if you wish to be assigned a mentor.  Scan your signed 

Guidelines or take a photo then send to info@jobseekerslo.org. 

• Mentors are assigned to job seekers after the Orientation sessions conclude.  Your 

mentor will contact you directly.   

• Please note:  Occasionally we have limited mentor availability and may ask you to 

participate in a small mentor-led group until we can assign you a mentor. 

Skill Building 

Skill 
Builder 

Workshops 

Skill Builder Workshops are held on Zoom, on the 1st four Wednesdays of each month, 
from 10 - 11:30am, as follows (check our website for specific dates): 

• Week 1: Networking 101 - Learn how to make networking painless  

• Week 2: Job Search 101 - Create a plan and stop spinning your wheels 

• Week 3: Resumes 101 - Learn how to tell your career story in an impactful way 

• Week 4: LinkedIn 101 - Learn to make connections and accelerate your search 

Online Resources 

Job Seeker 
Website 

• Our website:  www.lakegrovejobseekers.org contains a wealth of curated career 

transition information, our calendar of upcoming events, and more. 

LinkedIn 
Group 

• Click this link to request to join:  Lake Grove Job Seekers Connect Group 

• This is a private group, open only to Lake Grove Job Seekers. 

• Download the app and turn notifications “on” to get important posts.  

Lake Grove Presbyterian Church 

Additional 
Support 

• The pastors at LGPC may be able to offer additional counseling or referrals for issues 

outside the scope of the Job Seekers Program. Your mentor will help you get in touch 

with the right person. 

https://lakegrovejobseekers.org/assets/uploads/documents/Job-Seeker-Guidelines.pdf
mailto:info@jobseekerslo.org
http://www.lakegrovejobseekers.org/
https://www.linkedin.com/groups/13519405/
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EXPECTATIONS OF THOSE WE MENTOR 

Job Seeker Program  

1. Commit to the mentoring process and the 
ongoing extensive and reflective personal 
work involved with a truly focused goal of 
collaboration with your mentor to help you 
help yourself get a job. 

2. You are the driving force of the mentoring 
relationship and must be responsible for 
maintaining it. You cannot expect to passively 
absorb all of the information and resources 
that your mentor has to offer, so you must be 
active in asking relevant questions. 

3. Be on time to the Monday meetings and 
individual mentor sessions and actively 
participate in the dialogue. Try to attend group 
meetings regularly, unless you have an 
interview, informational conversation, or job 
fair. 

4. If you cannot attend a scheduled individual 
session with your mentor, proactively let 
him/her know in advance as soon as possible. 

5. Complete all homework prior to each 
mentoring session or let your mentor know in 
advance that you are being challenged by the 
homework assignment.  Either postpone the 
session until homework is completed, or, at a 
minimum, share progress and discuss any 
questions you have about it.   

6. When you have accepted a job offer, we ask 
you to prepare a brief summary of the 
“lessons learned” in your search to either 
present personally (preferred) or through your 
mentor.  

7. Share updates with your mentor on your 
progress, especially if you haven’t been 
actively meeting. 

Three Traits of the Mentees   

“There is a strong case for everyone to have 
mentors for guidance, feedback and 
coaching in his or her professional life. 
Rather than focus on what it takes to be a 
great mentor, I want to talk about what I 
think it takes to be a great mentee.  

Being a great mentee takes work and if you 
want to someday be a great mentor, 
becoming a great mentee is great practice.” 

“The best mentees I’ve met have a very 
clear plan for what they want to get out of 
their relationship with a mentor. They work 
with the mentor to set expectations about 
how frequently they’d like to touch base. 
They always show up for mentor meetings 
with a specific list of things that they’d like 
to discuss and are efficient with time. And, 
most importantly, they follow up later to let 
the mentor know how things turned out. 
Part of being a great mentee is making your 
mentor feel like the time and energy they 
are investing in helping you is time well 
spent.” 

“Finally, being a great mentee does not 
mean blindly following the advice that your 
mentor gives. A mentor’s perspective is just 
that — his or her perspective on the issue at 
hand. Ultimately you as the mentee are 
responsible for your own life and your own 
decisions and you should treat you 
mentor’s advice and input as one thing to 
consider when weighing a decision.”  

Source:  Charles Hudson, Wall Street 
Journal 
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JOB SEEKER GUIDELINES 
Please print, sign, and return: scan or take a picture and email to info@jobseekerslo.org  

These Guidelines are between the Job Seeker Program (Program) of Lake Grove Presbyterian Church (LGPC) 
and the individual Seeker signed below.  The mission of the Program is to:  Help You Help Yourself Get a 
Job. 

A Mentor is a volunteer participant in the Program who wishes to assist and mentor Seekers in their 
employment efforts.  A Seeker is a voluntary participant in the Program who is asking for help to find 
suitable employment. The parties to these Guidelines agree to the following: 

1. Seeker should commit to the mentoring process of the Program. 
2. Seeker should commit to the necessary, ongoing, extensive and reflective personal work with a focused 

goal of collaboration with your Mentor. 
3. Seeker will be the driving force of the mentoring relationship and is responsible for maintaining that 

relationship. 
4. Seeker will keep all appointments with Mentor or notify Mentor in advance as soon as possible. 
5. Seeker should attend and participate in as many Monday Group Meetings as possible. 
6. Seeker will complete Mentor‐requested homework in a timely fashion. 
7. Seeker will provide to Mentor a timely status update on employment efforts. 
8. When Seeker accepts a job offer, Seeker is encouraged to provide a brief summary of lessons learned 

during the employment search to be personally presented at a Monday Group Meeting. Lessons learned 
could also be provided to the Mentor for presentation to the group. 

9. Seeker acknowledges that mentoring includes listening, supporting and encouraging by the Mentor. 
10. Seeker acknowledges that Mentor will keep personal information confidential. Therefore, Seeker agrees 

to share personal information necessary for the mentoring process. Nothing Seeker shares will be 
disclosed to anyone outside the Program without specific consent from Seeker. 

11. Seeker acknowledges that Mentor provides services without any payment from anyone. 
12. Seeker acknowledges that Mentors are volunteers who are not professional counselors, therapists, 

pastors, physicians, lawyers or financial advisors.  
13. Seeker shall not socialize with any Mentor where not necessary to the purpose of the Program.  
14. If Seeker has any questions or complaints about a Mentor, such should be directed to the Mentor Advisory 

Committee for review (email info@jobseekerslo.org). 
15. If Seeker violates any of these Guidelines, the Program may terminate Seeker’s participation in Program. 
16. Seeker shall review, reaffirm and re‐sign these Guidelines after 12 months. 
17. Seeker will honor your Mentor’s willingness to volunteer time and effort to help you help yourself get a 

job by being a committed participant in the mentoring process. 
 

   

Date  Job Seeker Name (print) 

   

  Job Seeker Signature 

 

  

mailto:info@jobseekerslo.org
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SELF-ASSESSMENT: THE FOUNDATION OF YOUR SEARCH 

Self-discovery and self-awareness are crucial to the job search and career transition process.  

You will want to continuously reflect on the following: 

• What are my life and career goals? 

• What are my passions? 

• What am I most proud of in my personal life and professional career? 

• Do I have any regrets? 

• Do I have a good understanding of my core assets, strengths, and weaknesses? 

• Do I understand what my transferable skills are? 

• Do I know what sort of job, company, or industry I want to work in? 

• How do my previous bosses, colleagues, friends, and family describe you?   

Why it matters: 

• Understanding what you want sets the strategy for where and how you approach your job search or 

career transition 

• Knowing what you want and don’t want helps you focus which makes you more efficient 

• A focus on your goals helps you recognize good opportunities and say no to poor options.  It also 

stops you from grasping for ‘anything’ and ending up unhappy or out of work again. 

• It helps ground your ability to explain yourself, your motivations, and your choices with honesty and 

integrity 

You will likely revisit the questions, “What do I really want in my next job or career move?” or “Is this what 
I really want next?” several times.  This is a normal part of the process.  As you continue to flesh out 
options for your future, you’ll be creating a better understanding of what they might mean for you and 
your future.  At times this knowledge will confirm what you thought, and at other times it will make you 
question what you thought you wanted.  

Having a direction, testing its viability, and then refining it, is all part of the job search and career 
transition process. 

>>Clarity comes through taking action to learn more about yourself<< 

The homework exercises that follow are designed to help in the self-discovery and self-awareness process.  
You will likely revisit this thinking many times during your job search or career transition process as you 
learn more about yourself and the opportunities available to you. 
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Ask Yourself Some Questions 
From “Change Your Career Future by Looking Back” by Mac Prichard, Mac’s List 

You’ve come to a turning point in your career and your future is uncertain. You may know it’s time for a 

change but are not sure how to go about it, or even what you really want.  You have a lingering feeling 

that whatever you’re doing right now just isn’t working, but in the midst of uncertainty, finding direction 

can be difficult. 

 

Steve Jobs famously said, “You can’t connect the dots looking forward; you can only connect them 

looking backwards.” To move forward and create the career you want, you must look back at the way 

you’ve come. To ignore what has come before is to ignore significant pieces of who you are. Connecting 

the dots means evaluating your experiences and identifying patterns, key threads and themes that can 

point you in the direction of your greatest success. 

 

When was the last time you felt a deep sense of accomplishment? 

It doesn’t have to be work-related. Thinking outside of the professional world can be a strong indicator 

of areas where you experience fulfillment. It could be when you organized a meet up for other local 

soccer enthusiasts and fifty people showed up. Perhaps it was that sense of invigoration when you 

mastered a complex piece of software. Looking even further back, were some of your happiest times 

when you participated on the debate team in high school? Experts say that activities in which you excel 

with relative ease are generally very good indications of where your greatest strengths and abilities lie. 

Excelling in a debate forum might have indicated your early love of public speaking and critical analysis, 

just as decoding software reveals you’re a problem solver at your core. Take note of these underlying 

themes to identify what passions are worth pursuing. 

In what situations have you not thrived? 

Identify specific times when you’ve felt most unfulfilled and ask why? A difficult relationship with a co-

worker may have been the greatest obstacle in your last job, not necessarily the task. Did you dread 

working in an environment that wasn’t team focused? This indicates your best work may come from 

when you’re engaging and brainstorming with others. Were you adept at talent development but got 

pigeonholed early on and never found the time to explore other skills you were really interested in? 

Identifying these instances can be crucial to distinguishing between negative environmental factors and 

the types of job you thrive in. 

 

When did you take the most risks? 

It is easy to settle in a career and embrace a certain level of comfort, doing the same job over and over 

because it’s safe. Change the narrative and think back to a time when you were your most confident and 

willing to take risks. This can reveal a core strength. When you started a non-profit organization from 

your living-room, you were fearless. When you worked with a dysfunctional team and saw them achieve 

greater cohesion, you had no doubt in your abilities. Ask yourself what made you so confident and what 

gave you the security to take smart risks? 

https://www.macslist.org/author/mac
https://www.macslist.org/
https://www.meetup.com/
https://www.fastcompany.com/40578240/how-to-find-your-superpower
https://www.fastcompany.com/40578240/how-to-find-your-superpower
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What do you care about? 

Taking inventory of your life often reveals what is important to you. Decisions you have made can mirror 

back to you what you care about and what values or principles have driven you thus far. Now, decide 

what matters to you moving forward and write it out. Do you value working at home with your family, 

having a great relationship with your coworkers or being able to bring your dog to the office? It can also 

be as simple as deciding to pursue a healthier work/life balance. Determining and prioritizing your 

values will help you make the right decisions for your future. 

What do others say? 

We all need outside perspective to assist with feedback and provide us with new opportunities. 

Consider getting help from a career coach who will ask you questions and offer insight that you may 

never have considered. They can also provide a sounding board and reflect back what you might have a 

hard time seeing. Looking back over your entire career with an objective party can illuminate for you 

common “threads,” both positive or negative. They can help you decide what is valuable to continue 

pursuing and what you need to let go. If a coach is not an option, contact trusted former colleagues and 

life-long friends and ask them where they have seen you the most energized and alive. 

Becoming curious about your past is the first step to deciding the direction you want to go and 

managing your career, not the other way around. 

 

The following pages contain some self-assessment worksheets.  

 Visit the Job Search Process | Self-Assessment page of the website for a WORD version of this 
packet if you are viewing the PDF and would rather type in most of your answers to the following 

assessments instead of printing out the document and handwriting them. 

 

  

https://www.careerkey.org/choose-a-career/learn-about-yourself.html#.WyM07q3MzeR
https://www.careerkey.org/choose-a-career/learn-about-yourself.html#.WyM07q3MzeR
https://www.macslist.org/success-stories/networking-is-just-about-being-curious-peter-russos-job-search-story
https://www.macslist.org/success-stories/networking-is-just-about-being-curious-peter-russos-job-search-story
https://lakegrovejobseekers.org/job-search-process/self-assessment
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Write Down Your Goals: 5x5x5 

For this exercise you will need to list: 

• 5 elements of a job you would really like to have 
✓ Consider ALL the elements of a potential job including job and company characteristics: 

remote vs. in-person, salary, type of supervisor, company mission, type of industry, room for 

growth, etc. Take time to think about this.  

✓ Think of times you were so excited from something that happened at work (or something 

you did at work), that you couldn't wait to get home and share it with your companion, or 

you woke up thinking about it. 

 

• 5 elements of a job you would not want to have 

✓ These should not be the opposite of what you DO want. If they are, dig deeper. 

✓ Think of a time something happened at work that affected you so negatively that you did 

not want to return to work the next day. 

 

• Up to 5 job titles or general job positions you would like to have 

✓ If you are unsure, make your best guess or leave blank. 

✓ See the Career Exploration section of this packet for more information. 

 

After completing this the first time, set it aside overnight and look at it again the next day. Print it out and 
post it in a place that you will see it every day (refrigerator, by your computer, bathroom mirror). Consider 
this a working document.   

Throughout your job search, your ideas about what you want or don’t want in a job will change as you 

continue to reflect, explore options, and clarify what it is you really care about. 
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5 Elements of a Job I Would Really Like to Have 

1  

2  

3  

4  

5  

 
 
 
 

5 Elements of a Job I Would Not Want to Have 

1  

2  

3  

4  

5  

  

 
 
Up to 5 Job Titles or General Job Positions I Would Like to Have 

1  

2  

3  

4  

5  
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Review Your Transferable Skills / Areas of Excellence / Core Competencies 

Review this list and check the top 12-15 skills that best describe you, then summarize your top  

4-5 overarching competencies. This list is not comprehensive (LinkedIn lists 36,000+ skills!). It is 

meant to spark ideas, so feel free to change the specific wording, add additional skills, and add 

more detail about skills. The boxes are clickable if you are using a Word version. 

☐  Account Planning/Management 

☐  Accounting/Bookkeeping 

☐  Achievement Orientation  

☐  Active Listening 

☐  Adaptability/Resilience 

☐  Agility/Quick Learner 

☐  Analytical Thinking 

☐  Attention to Detail 

☐  Benefits/Compensation 

☐  Brainstorming/Ideation 

☐  Budget Management 

☐  Business Development 

☐  Change Management 

☐  Client/Account Management 

☐  Coaching  

☐  Collaboration 

☐  Comfortable with Ambiguity/Complexity 

☐  Compliance/Following Procedures 

☐  Confidence 

☐  Conflict Resolution 

☐  Content Creation 

☐  Counseling/Advising  

☐  Creative Thinking 

☐  Creativity 

☐  Critical Thinking 

☐  Customer Service 

☐  Customer-Focused  

☐  Data Analysis 

☐  Data Modeling 

☐  Data Visualization 

☐  Database Creation/Management 

☐  Decision Making 

☐  Design Thinking 

☐  Detail Orientation 

☐  Digital Marketing 

☐  Diversity/Global Outlook 

☐  Editing 

☐  Emotional Intelligence 

☐  Empathy 

☐  Equipment Design/Installation 

☐  Explaining Complex Concepts 

☐  Facilitation 

☐  Financial Analysis 

☐  Financial/P&L Management 
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☐  Flexibility 

☐  Focus 

☐  Follow Through 

☐  Forecasting 

☐  Giving/Receiving Feedback 

☐  Goal Setting 

☐  Graphic Design 

☐  Growth Mindset 

☐  High Achiever 

☐  Hiring/Talent Acquisition 

☐  Honesty/Integrity 

☐  Initiative 

☐  Innovation 

☐  Integrity 

☐  Languages (specify, with proficiency) 

☐  Leadership 

☐  Lean Thinking/Manufacturing 

☐  Mediation 

☐  Mentoring 

☐  Merchandising 

☐  Motivating Others 

☐  Multitasking 

☐  Negotiation 

☐  Office Management 

☐  Organization 

☐  Partnership Development 

☐  Payroll 

☐  People Management 

☐  Persistence/Grit 

☐  Persuasion 

☐  Positive Attitude 

☐  Presentations  

☐  Problem Solving 

☐  Process Design/Improvement  

☐  Procurement 

☐  Product Design 

☐  Program Management 

☐  Programming Languages (specify) 

☐  Project Management 

☐  Proposal/Grant Writing 

☐  Public Speaking 

☐  Quality Control  

☐  Quality Management  

☐  Quick Learner 

☐  Records Maintenance  

☐  Relationship Building 

☐  Reporting  

☐  Research  

☐  Resourcefulness 

☐  Responsiveness 

☐  Results Focus 

☐  Retail Operations  

☐  Risk Analysis/Management  

☐  Risk Taking 
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☐  Sales Planning  

☐  Sales/Business Development  

☐  Self-Motivation 

☐  Selling Ideas/Products 

☐  Setting/Meeting Goals 

☐  Social Media 

☐  Software Design/Implementation  

☐  Statistical Analysis 

☐  Strategic Planning 

☐  Strategic Thinking 

☐  Supervision 

☐  Supporting Others 

☐  Systems Analysis/Management 

☐  Teaching 

☐  Team Building 

☐  Team Leadership 

☐  Teamwork 

☐  Technological Aptitude 

☐  Time Management 

☐  Training 

☐  Troubleshooting 

☐  UX Design 

☐  Verbal Communication 

☐  Visual Design 

☐  Work Ethic 

☐  Workforce Planning/Staffing 

☐  Working Independently 

☐  Written Communication

Transferable Technology Tools:  

☐  Productivity Software (such as Microsoft Office): With software this broad, you might want to specify 

tasks such as pivot tables or macros in Excel or creating presentations in PowerPoint. 

☐  Project Management and Collaboration Software (such as Trello, Asana, Airtable, Jira, Slack, GSuite) 

☐  Design Software (such as Adobe Creative Suite and Canva, or CAD programs) 

☐  Analytical/Computing Software (such as MatLab and Python; also advanced Excel functions) 

☐  Content Management Systems (such as WordPress, Drupal, and Squarespace) 

☐  Customer Relationship Management/CRM Software (such as Salesforce) 

☐  Enterprise Software/Systems (such as SAS) 
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Other Skills/Additional Information:  

 

 

Describe your 4-5 overarching competencies/skill areas: 

1.  

2.  

3.  

4.  

5.  

 

Any skills you have that you prefer not to use anymore (“burnout skills”)? 

 

 

Any skills you would like to enhance or learn more about while you are job searching?  

 

 

Want to explore how your skill set might apply to different jobs or careers?  

 

Sources: Indeed; The Muse; LinkedIn; Glassdoor; O*NET, Forbes; Lake Grove Job Seekers 
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Optional: Identify Your Strengths  
How can you use knowledge of your strengths to help you in your job search? In many ways!  

 

The CliftonStrengths assessment (also known as StrengthsFinder) identifies your natural strengths and 

talents and can provide helpful descriptive language for you to use in your resume and interviews.  See  

www.gallupstrengthscenter.com for more information. There is a cost to take this assessment but many 

job seekers have found it to be quite valuable. You may buy the book (which contains an access code) or 

do the assessment online. Do not buy a used book; the access code is one-time use only. You may also 

explore the “High5” self- assessment.  It’s similar, and free, though not as widely used:  

high5test.com/test/  

 

1. Reflect on them before you start your job search. 

Your Top 5 Strengths can guide you in reflecting on what it is you are looking for in a job and give you 

clues to find a good fit. Before approaching your search, ask yourself the following questions: 

 

✓ What do my strengths say about me? 

✓ How do my strengths work together to create unique value? 

✓ What kind of work/job environment would further these strengths? 

 

2. Incorporate them into your resume. 

By knowing what you naturally excel in and showcasing what you do well on a resume, you can increase 

your likelihood of making a great first impression on an employer. If you pay for the full CliftonStrengths 

report, it contains detailed descriptive language about how you use your unique combination of skills: 

 

If you have “Restorative” as one of your Top Strengths, you’re probably naturally adept at problem-

solving. An example of how this might show up on a resume is: 

• Redesigned manufacturing process to be compatible with new customer equipment, resulting in 

30% less downtime. 

 

Maybe you are a “Relator” who enjoys close relationships with others. Consider adding a bullet point 

that talks about a time you worked on a team to achieve a goal, like in the bullet point below: 

• Collaborated with 5 other shift leaders to create and implement a streamlined checkout 

process, reducing customers’ wait time by 7 minutes. 

 

3. Use them as talking points in an interview. 

Let’s say your interviewer asks you to talk about a time you made a difficult decision. 

 

• If you have ‘Deliberative” in your Top 5, you can take highlight your natural ability to anticipate 

obstacles and the serious care you take in making decisions/choices.  

• If you have “Adaptability” as a Strength and are asked to describe a situation that required you 

to work under pressure, you emphasize how you tackle things one step at a time.  

  

http://www.gallupstrengthscenter.com/
https://high5test.com/test/
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Optional: Explore Alternative Careers - 6 Tips 
If you are unclear about what career might be a good fit: 

1. My Next Move MyNextMove.org is a great place to start. Browse careers by keyword or 

industry or click “Tell us what you like to do” to take an Interest Profiler assessment that will 

help guide you. This database is maintained by the U.S. Department of Labor. It’s a good 

place to start, but there are thousands of careers, and this will narrow your options.  

 
 

2. O*NET (where My Next Move is a housed) has LOTS of additional career exploration 

information that may be helpful. www.onetonline.org. 

3. The Occupational Outlook Handbook (also from the Dept of Labor) has more information 

about specific careers  https://www.bls.gov/ooh/. Be sure to use the tabs at the top for in-

depth information and similar occupations. 

4. LinkedIn Career Explorer Tool linkedin.github.io/career-explorer/#explore is a fantastic tool 

built on the wealth of information derived from LinkedIn profiles. Here is a great article 

about how to use it. 

5. Enter “day in the life [insert career here]” in a search bar to find first-person videos and 

blog posts about what it’s like to do different jobs. 

6. Do informational interviews with people who have the jobs you are considering. Attend 

our Networking Skill Builder Workshop to learn more about how to do this. 

https://www.mynextmove.org/
http://www.onetonline.org/
https://linkedin.github.io/career-explorer/#explore
https://www.avidcareerist.com/2021/03/10/linkedin-career-explorer/
https://www.avidcareerist.com/2021/03/10/linkedin-career-explorer/
https://www.mynextmove.org/
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SELF-ASSESSMENT SUMMARY TABLE Name _________________________________ 

LAKE GROVE JOB SEEKERS: SELF-ASSESSMENT SUMMARY TABLE 

Your Goals: 5x5x5 
Feel free to include more than 5 if you like. If you aren't quite sure about job titles, make your best guess or leave 
blank. 

What I want in a job*          

Don't want in a job*           

* Remember to think broadly about what you want and don't want: job characteristics such as salary, structure, pace; company characteristics such as size, 
culture, values; advancement opportunities, work-life balance, remote work/commute, type of supervisor, learning opportunities, etc. 

Potential job titles           

            

Your Strengths and Skills 
What can you contribute to a potential employer? Being able to articulate this in networking, resumes, LinkedIn 
and interviews is very important 

Top Transferable Skills           

Top 5 CliftonStrengths 
(Optional) 

          

People Describe Me As...           

What Makes Me Unique           

Projects I Am Proud Of      

            

Alternative Career Exploration   

Potential Careers to Explore      

MyNextMove Interest Profiler 
Code (2-3 letters; options are  
R I A S E C) 
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SELF-ASSESSMENT SUMMARY TABLE – EXAMPLE     Name ____Jane Doe_______________________ 

LAKE GROVE JOB SEEKERS: SELF-ASSESSMENT SUMMARY TABLE 

Your Goals: 5x5x5 
Feel free to include more than 5 if you like. If you aren't quite sure about job titles, make your best guess or leave 
blank until you do some career exploration. 

What I want in a job* 

Leadership – Seat at 
the table, able to have 
influence. 
Hands-off boss. 

Lead a small team. 
Oppty for remote 
work. 

Private company. 
Mission-driven if 
possible. 

Consultative decision 
making.  

Value results, 
productivity, etc. 
Value people (e.g., 
allow professional 
development). 

Don't want in a job* 

Expectation of 
frequent 
evening/weekend 
work to stay on top of 
things. 

Pressure to make 
quarterly sales 

Micro-manager boss 
Bureaucracy (slower 
moving). 
Non-profit 

High turnover  

* Remember to think broadly about what you want and don't want: job characteristics such as salary, structure, pace; company characteristics such as size, 
culture, values; advancement opportunities, work-life balance, remote work/commute, type of supervisor, learning opportunities, etc. 

Potential job titles Program Manager Business Development 
Customer Success 
Manager 

Business Operations 
Manager 

  

            

Your Strengths and Skills 
What can you contribute to a potential employer? Being able to articulate this in networking, resumes, LinkedIn 
and interviews is very important 

Top Transferable Skills Strategic thinker Strong executor Organizational skills Project Management 
Proactive problem 
solver 

Top 5 CliftonStrengths 
(Optional) 

Strategic Learner Harmony Arranger Achiever 

People Describe Me As... 
Good team player, 
highly collaborative 

Empowers others Drives progress Sense of humor Empathetic 

What Makes Me Unique Global experience 
Fluent in Spanish & 
French 

PMP certified     

Projects I Am Proud Of 
Revised a training 
program that made it 
much more engaging 

Helped my 
neighborhood 
association hold an 
event with over 200 
people 

Helped land 2 new 
large clients in a new 
industry 
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Alternative Career Exploration   

Potential Careers to Explore Project Mgt Operations Mgt 
Communications 
(internal) 

  

MyNextMove Interest Profiler 
Code (2-3 letters; options are  
R I A S E C) 

        

 

Great work! Be sure to share these results with your Mentor at your first meeting. 


