Announce You Are
“Open to Work”
on LinkedIn




Should you turn on the #Open to Work banner?

Yes, if you are actively looking for work

Pros: Makes you easier to find and be quickly
recognized by recruiters as interested in a new job

Cons: Opens you up to unwanted pitches on
LinkedIn from resume writers, job scammers, and
other types of pitches and spam

Unless it becomes unbearable: Block them and
move on



Add the “Open to Work” banner to your profile photo

1. Clickthe “Open to” button below your Headline

2. Select “Finding a New Job” I

* Addyour job preferences including job title, type,
and location

* NOTE: You can add up to five job titles and
five locations (and you should!)

3. Two options:
a) “Recruiters only”

“Open to Work” green banner WILL NOT appear on
your photo

Prevents “Linkedln Recruiter” users who work at your
current company from seeing banner

Best for those passively and quietly looking for work

b) “All Linkedln members”

“Open to Work” green banner WILL appear on your photo
Includes recruiters and people at your current company
Best for those who are actively and openly looking for work)

CAdd profile section> (Enhance prufile) (Resources)

Hiring
Share that you're hiring and attract
qualified candidates

Finding a new job
Show recruiters and others that
you're open to work ement

docita ool on intraont snd cones uith o

Visibility (who can view you're open to work)*

O Recruiters only .
Limited to people using LinkedIn Recruiter

While we take steps not to show recruiters at your current company, we
can't guarantee complete privacy.

O All Linkedin members .
Includes recruiters and people at your current company

This selection adds the #0penToWork photo frame.




Announce in a post ... but NOT as Linkedln suggests

DO NOT use the generic #0OpenToWork post.
It lacks any meaningful or actionable information.

Hi everyone! I'm seeking a new role and would appreciate your support. If

@ you hear of any opportunities or just want to catch up, please send me a
message or comment below. I'd love to reconnect. #OpenToWork

Job preferences saved

We created a job alert for the role you are open to. Manage alerts

About me & what I'm looking for:
Next, start a post to notify your network ' -
100K members are getting support by posting that they are open to work. ﬂ I'm |00k|ng for Temporary CO”SUltant r0|es'
@ I'm open to roles in Portland, Oregon Metropolitan Area.

) Ellen Recko
Coach and Mentor with Lake Grove Job Seekers °

Open to work
Temporary Consultant roles @
p

@ Ellen is open to work




Instead: Announce you’re “Open to Work” in a post

Read this: Open to Work networking one-pager "I'm looking to work in [insert job
title/industry]. My background is in
1. Start with a story: “After being laid off in December and taking [describe your industry/role], and I want
time to regroup with family, | am now on the job market and ready to leverage my skills in [list key skills] to

to work.” [describe your mission/ideal job].

2. Follow up with a short summary explaining your search targets ‘

Do you know anyone in the [name o
3. Listyourideal jobs and industries, and your most relevant y 4 4 f

skills.

company] or [name of industry] who can

help? I am interested in meeting people
4. Listyourideal companies and tag them in the post (type

“@CompanyName” to tag).

for informational interviews, job

opportunities, and to expand my network."
5. Listyour most impressive and relevant accomplishments

* Use bullet points, preferably with numbers, to illustrate your impact

6. OPTIONAL: Include a “FUN FACTS” section so people getto

K . HOW TO ANNOUNCE
now your personality. X
7. Include a call to action encouraging your networking to support YOU’RE #OPENE)‘ﬂORK

your job search

8. Offer help to your network

9. Keepitshort

Source: Emily Worden, How to announce you're #OpentoWork on LinkedIn


https://www.linkedin.com/pulse/how-announce-youre-opentowork-linkedin-theres-better-way-worden--nshee/
https://www.linkedin.com/pulse/how-announce-youre-opentowork-linkedin-theres-better-way-worden--nshee/
https://lakegrovejobseekers.org/assets/uploads/documents/Open-to-Work-Info-Sheet_instructions-and-template.docx

Sample “Open to Work”

DOST

After my entire team was laid off in February, | took time to
process the shock, regroup with my family, and take many
hikes in the woods. | am now ready to look for a new job, and |
hope you can help!

I’'m looking for a fundraising role in the nonprofit sector,
ideally in environmental conservation or education. | am an
industry-accredited financial professional and | want to
leverage my skills in business development, negotiation, and
relationship-building to raise money for important causes.

IDEAL JOBS:

I'd like to work in fundraising: Fundraising Manager, Director of
Development, Major Gifts Fundraising Manager, Philanthropy
Officer, or Director of Annual Giving. Seeking full-time remote
or hybrid roles in the Boston area.

IDEAL COMPANIES:

Strong preference for nonprofits dedicated to environmental
conservation and education. | am drawn to organizations like
@The Nature Conservancy, @Natural Resources Defense
Fund, @The Learning Trust, @Massachusetts Audubon
Society, and @The Trustees of Reservations.

ACCOMPLISHMENTS:

| have extensive experience managing large budgets and various departments.

Past successes include:

» Spearheaded and successfully closed three high-value mergers worth $500 million.

* Coordinated with 40+ stakeholders across five organizations to ensure continuous
management and smooth financial transitions during mergers.

* Reduced deal cycle times by 20% using streamlined project management methodologies.

SKILLS:
Financial analysis ® Project management ¢ Business development ¢ Financial modeling
Negotiation e Strategic planning ¢ Budget management ¢ Relationship building

FUN FACTS ABOUT ME:

* | love to travel and have visited 16 countries so far (my favorites are Thailand, Australia, and
Greece).

e My favorite pizza topping is pineapple (controversial, | know).

e My favorite season is winter because | love to ski.

¢ | am happiest when I’'m hiking in the woods with my two dogs, Frank and Betsy.

Do you know anyone who works in non-profits, particularly in environmental conservation and
education? Or do you know of any nonprofits looking for fundraising help? Please pass this along
to anyone who might help me land my dream job! | am interested in meeting people for
informational interviews, job opportunities, and to expand my network.

Please comment or like this post to spread the message and thank you for your help! If there is any
way | can use my network to help you, please let me know.



https://www.linkedin.com/pulse/how-announce-youre-opentowork-linkedin-theres-better-way-worden--nshee/
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your profile
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Keep Your

Network Updated

Post updates
Product Operating Executive, B2B SaaS Lion Tamer, and In... monthly
5d « ®

Hello everybody, and Happy New Year!

Thanks to all of you who replied generously to my prior post — especially to those
who reposted it. Your kind words and actions lifted my spirits.

With the holidays now behind us, and many headed back to work, a reminder that
I’m itching to rejoin that club!

I’'ve had several conversations with friends and colleagues — and am most grateful
for your generous gifts of time and advice in the spirit of informing my search. I've
learned a lot!

As aresult, I’'ve updated my target role and employer information and wanted
to share it. Please take a look, and reply or DM me if it sparks any new ideas |
should be pursuing!

... [Insert Open to Work information here...]

Thank you for your continued support and of course, for any personal referrals.
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