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How to Find 
and Connect 
with Recruiters



Internal Recruiters
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When a company decides they need to hire a new employee or contractor they can use:

HR posts a job and screens 
candidates. They manage the 

process start to finish.

HR hires a recruiting firm to find 
and screen candidates. You 

work with the external recruiter 
throughout the process.

For lower-level jobs, 
sometimes several firms 
compete to find the best 
candidates (so you may 

see it advertised in 
several places). 

For senior-level jobs, the 
company may hire an 

executive recruiter, and 
the search may not be 
advertised. These are 

“headhunters” 

External Recruiters

Types of recruiters

OR



How external recruiters (recruiting agencies) work
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Employers pay them – you should never be asked for money.

Most have a set onboarding process: 

▪ If you see a job posted by the recruiter: Their name will be under “employer.” Apply as directed.

▪ If no job is posted and you want to reach out directly: Review their website for how to proceed or try to 
get a name via a networking contact.

▪ If they contact you (often via LinkedIn message): They typically share the job description, but not always 
the client’s name. If you are interested in the job, they will request a current resume and schedule a brief 
conversation. 

Some will provide advice and refer you elsewhere if they are not the best fit for you.

They present you to the client with your resume and a brief summary when they have a role that 
fits your experience.

You will often get better treatment from smaller, boutique firms, but the big firms have more jobs 
and work with bigger companies so don’t ignore them

▪ Find out what recruiting firm(s) your target companies use by asking your network.

Establishing relationships with a few recruiters is a great idea.
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What it may look like when a recruiter posts a job
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job summary:
Prominent military, industrial, and commercial 
manufacturer seeking Project Engineer to oversee all 
aspects of custom metal fabrication projects. Support 
the program, planning, budgeting, scheduling, 
strategic supplier decisions, integrated logistics 
support, contract management, and P&L 
responsibilities.

Likely Boeing



Find recruiting companies
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COMPANY filter 
Industry = Staffing & Recruiting

Location = Portland Metro
Add: Current Listings on LinkedIn = YES

Custom search box:  software OR engineering OR IT

EXAMPLE: Find recruiting companies in PDX 
Metro that specialize in software,  engineering, or 
IT with current listings



Download the list of local recruiting agencies from our website
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Search “staffing” or see the 
Essential Tools page at 

www.lakegrovejobseekers.org 

This list is not comprehensive. 
Don’t forget to ask your network 

for their suggestions!

http://www.lakegrovejobseekers.org/


Find agency/external recruiters (people)
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PEOPLE filter 
Industry = Staffing & Recruiting

Location = Portland Metro

Add:  Actively hiring
 Custom search box:  Software OR engineering OR IT 





Remember: Custom Search Box searches anywhere in the profile, not only titles

Start



Find internal recruiters (people)
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PEOPLE filter 

Custom search box:  “Red Cross”

Keyword Title = Staffing OR Talent OR Recruiter or Recruiting

Location = Portland, Oregon Metro  Optional

Current

Past

Past

Note: many recruiters these days live 
outside Portland or even internationally. 
The important thing is that they recruit for 
the company and job you want. 



How to reach out to internal or external recruiters
After you find recruiters of interest, send them a note like this:

Hi Amit,

I understand you’re the Finance Talent Acquisition Specialist at Red Bull.

I’m a degreed accountant who played a crucial role in reducing my company’s 
month-end close from 12 to 4 working days. Yes, we used a little Red Bull to 
help us get there!

I love your company’s products and want to be on your radar the next time 
you search for someone like me.

Thanks in advance,

Kelley
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Be sure to:

➢ Tell the recruiter what you do.

➢ Describe the type of job that 

interests you.

➢ Give a quick example of a 

compelling accomplishment.

➢ Mention something positive 

about their company.

➢ Ask them to keep you in mind 

for future openings.

https://www.avidcareerist.com/2013/08/26/how-to-connect-with-recruiters-on-linkedin/ 

Also follow recruiters on LinkedIn. If they don’t accept your connection request, you can comment on their 
posts to develop a relationship over time.  

https://www.avidcareerist.com/2013/08/26/how-to-connect-with-recruiters-on-linkedin/


BONUS: 
What recruiters see when 
they search for candidates
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(2) Not working currently

(1) Experience summarized

(2) Working currently

(3) Skills & Likelihood of Interest

✓Headline
✓Experience summary
✓Past 3 titles, employers 

& dates
✓Education 
✓Skills matched

(Skill endorsements improve search 
scoring)

✓ Likelihood of interest
(From Open to Work, follows of 
company / employees, Post likes) (3) Skills & Likelihood of Interest

(1) Experience summarized



How to respond when a recruiter contacts you
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Does it look like a scam? 
It can be hard to tell. Some scammers pose as recruitment agencies. 

• Do they offer to find job placements for a fee? SCAM

• Do they guarantee a job without an interview? SCAM

• Do they request what seems like inappropriate personal information? Possible SCAM

• Do they require payment for equipment or training? SCAM

• See this article to learn more. 

Does it look like legit? 
• If you are not interested in the specific opportunity, reply politely and professionally rather than ignoring it. 

Recruiters have a tough job, and you never know when they might have a better-fit opening for you. 

• If you ARE interested: congrats! Your optimized LinkedIn profile did its job. 

https://lakegrovejobseekers.org/assets/uploads/documents/Job-scams-are-up-significantly-as-AI-tools-become-more-popular-The-Business-Journals.pdf

	Slide 1
	Slide 2: Internal Recruiters
	Slide 3: How external recruiters (recruiting agencies) work
	Slide 4: What it may look like when a recruiter posts a job
	Slide 5: Find recruiting companies
	Slide 6: Download the list of local recruiting agencies from our website
	Slide 7: Find agency/external recruiters (people)
	Slide 8: Find internal recruiters (people)
	Slide 9: How to reach out to internal or external recruiters
	Slide 10: BONUS:  What recruiters see when they search for candidates
	Slide 11: How to respond when a recruiter contacts you

