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LinkedIn Settings

✓ LinkedIn divides settings into key categories

✓ Review the settings in each category and make conscious 
decisions about how you want the app to behave 
Note: You may not like the default settings

✓ What you select may change based on how actively you are 
looking for a new role. 

✓ LinkedIn changes or adds settings periodically, often 
without notice.  It’s a good idea to review & update your 
settings 1-2x/year
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LinkedIn Setting Recommendations for a Job Search
Prove You’re a Human
 “Verify” your profile

Visibility And Application Sharing
 Turn on: 

 Share Your Profile When You Click Apply For A Job

 Share Resume Data With Hirers
 Save Resumes And Application Data
 Signal Your Interest To Recruiters At Companies You Created Alerts 

For

 Put title in Headline is 1st; Use standard title
 Title in Headline = Title of at least 1 Experience role if 

possible

Passive Signals that Hurt Ranking 
 Old, outdated job applications and resumes
 Irrelevant Skills
 Feed “Follows” and Interests that are unaligned with 

current direction

Job Preferences and Signals
 Check: Open-to-Work locations reflect where you are 

willing to work when On-Site and/or Hybrid
 Refresh your skills to match your current direction. 

Add missing skills or tools
 Set alerts for any company on Target List. Remove 

companies or roles no longer of interest

Proactive Signals That Boost Ranking Strength
 Follow companies in your target field
 Connect with target company employees (& recruiters)
 Tell LinkedIn you’ve applied for aligned/relevant jobs at 

least 2-3x per week. DO NOT apply for unaligned roles 
via LinkedIn (including Easy Apply)

 Comment weekly on content related to roles you want
 Premium Users: Select “Top Choice” and send specific, 

*meaningful* message to recruiter
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Your network gets notified by default of changes to your Profile (e.g. , when you add a new job). 
When you are editing your profile, you may not want to notify them until you’re through. 

Stay Incognito When Editing Your Profile
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Turn OFF when 
editing your profile

When done editing, turn it 
back ON IMPORTANT: Don’t forget to clean 

out old stored resumes that have 
been saved to your profile 





Highly Recommended: Get Verified on LinkedIn

PROS
Visibility

• 60% more profile views and 50% more 
engagement (LinkedIn stats)

Credibility

• Trust. Shows recruiters and connections that 
you are who you say you are

• More important as fake applicants or BOTS 
grow

Algorithm Rewards

• Platform prioritizes authentic profiles

• Verified users gain an edge in search rankings, 
direct messaging, and comment visibility

CONS

Privacy Concerns

• Must submit a selfie and a government ID to a 
third-party partner like Persona or CLEAR

• Must match your legal name 
(What if your profile name is not your legal name?)

• Hacking concerns
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https://www.linkedin.com/help/linkedin/answer/a7153330


Carefully review ALL settings
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They are 
✓ Customizable
✓ Critical to job 

search success











Be easy 
to find 

& 
contact















Get 
notified















Maximize 
visibility 

to 
recruiters





Data Privacy
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Review all options. 
Make sure you’re comfortable with 

how your data and content are used



Advertising Data
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Review all options. 
Make conscious decisions about what information 

LinkedIn can use to serve up advertisements in your feed
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“Add recommendations” to your 
profile so you can 

give & get recommendations

Try to have at least 
3-4 reasonably current 

recommendations

Technical Writer at Best Authors Inc

Janis Stone

 Enable 
Recommendations

 Give & get them

From your Profile page
TURN ON Ability to Receive Recommendations



TURN ON the Ability to Receive Endorsements
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https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml 

From the SKILLS section of your Profile

https://careersherpa.net/skills-for-linkedin/#why-you-need-to-add-skills-on-linkedin
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“Open to Work” settings
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Add complete “Job Preference” Information

N.B. This information is ONLY USED to tailor job 
recommendations when you search. None of it is 
used in a recruiter search.

Free-form text. Be as 
rich and complete as 
possible.

(see next)

(see next)



Location Preferences

© Lake Grove Job Seekers 12

• You will come up in searches at these locations

• Select as many as possible - Up to 5 locations
➔ IMPORTANT:  Implication is you can be On-site / 

Hybrid in all listed locations

• Include home Contact location (from headline)

• Add nearby local regions if they’re an option

• Use specific locations (not “United States”). 
Search radius is ~100 miles.

• Want to Relocate?
• Far away selections imply a willingness to relocate 

there

• You will show up in “on-site” / “hybrid” searches for 
locations indicated

• Add “Willing to Relocate to …X and Y” in your 
headline if true. Clarifies your intention.



Location Types

© Lake Grove Job Seekers 13

ONLY want On-Site and/or Hybrid?
• Select one or both 
• Eligible in all location preferences listed, but only for on-site / hybrid 

roles
• Not eligible for Remote jobs from the preferred locations

ONLY open to Remote Work?
• Select “Remote” only
• ONLY eligible for jobs opened as remote. Not eligible for on-site or hybrid 

jobs. 
• Preferred location(s) ignored. (Note: Sometimes Remote jobs indicate a 

location (e.g., regional sales location) so location may get looked at later)
• Include "Remote” or "Location Independent“ in Headline summary

Flexible. Willing to work On-site / Hybrid or Remote
• Select all 3
• Eligible for all location types in all preferred locations



Visibility of your “Open to Work”
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• Preferred by some recruiters for 
visual green banner cue

• May leave you more open to 
recruiter scams

No green banner displayed

Behave the same 
in the algorithm.

Only difference is 
green banner on 

your profile photo

Both tell recruiters 
you may be more 

open & responsive 
to their outreach



 Upload resume(s) to share with hirers

• Ensures your profile appears in search 
results when recruiters search terms 
match uploaded resumes

• Full resume not shown to recruiters 
unless you APPLY

• Note:  Automatically turned ON with 
EasyApply

Let Recruiters Know - “I am a REAL, ACTIVE job seeker!”

© Lake Grove Job Seekers
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



 Share profile when you click apply
• Profile shared with job poster when you Apply

Even if you leave LinkedIn and finish the 
application elsewhere

• Recruiter can see who you are and that you 
showed interest

• Otherwise: Profile is NOT shared





Also 
recommended

Get verified!

Shows you are 
real Signal interest to recruiters at companies you’ve 

created job alerts for



Why upload a resume?
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Uploading your resume allows LinkedIn to personalize and improve 
your experience on LinkedIn. Information on your resume can be 
used to:

• Recommend jobs you might be interested in.
• Improve how jobs are ranked when you search for jobs.
• Recommend connections to help you grow your network.
• Personalize your feed.
• Suggest LinkedIn Learning courses that can help you build your 

skills.
• Help recruiters find you based on your skills, experiences, 

education, and more when you enable resume sharing.

If you uploaded your resume while applying for a job on LinkedIn, 
it’ll be visible to that employer. 

If you uploaded your resume to your profile, it’ll be visible to 
viewers of your profile. Otherwise, your uploaded resume is private 
to you. 

We’ll store your four most recent uploaded resumes on LinkedIn, 
allowing you to reuse them for future job applications. 

If you upload a resume during account creation, that resume won’t 
be stored.
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Clean out old stored resumes
Your LI public profile, clean and well formatted

Source of 
resume 

data 

Source: The LinkedIn Setting Turning Your Profile Into A Mess For Recruiters - Biotech Career Coach

Clean 
these up!

What recruiters can see (pulls in information from stored resumes)

• May contain old, outdated or even different 
information from your current public profile

• Can create a messy experience for recruiters
• May confuse the algorithm

https://www.youtube.com/watch?v=KbOKrdLmHn4


Pro tips
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Toggle [Signal Interest] Off for 24-48 hours, and 
then turn back On. This renews your signal of interest 
for all the Company pages you’re following. 

Schedule this process every 2 weeks to keep you 
towards the top of the list. 

Note: If you toggle too frequently, LI thinks you’re a 
BOT and you lose the signal bump

Do this !

Do this !

If you apply through 
LinkedIn

Indicate if job is a
“Top Choice” 

(Premium-only  feature)



Deleting Connections
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When you delete a connection, they do not get notified


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