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LinkedIn Settings

v" LinkedIn divides settings into key categories

v Review the settings in each category and make conscious

decisions about how you want the app to behave
Note: You may not like the default settings

v What you select may change based on how actively you are
looking for a new role.

v Linkedln changes or adds settings periodically, often
without notice. It’s a good idea to review & update your
settings 1-2x/year

@ Settings

o

P

Account preferences

Sign in & security

Visibility

Data privacy

Advertising data

Notifications




Linkedln Setting Recommendations for a Job Search

Prove You’re a Human
v “Verify” your profile

Visibility And Application Sharing
v Turn on:

= Share Your Profile When You Click Apply For A Job
= Share Resume Data With Hirers
= Save Resumes And Application Data

= Signal Your Interest To Recruiters At Companies You Created Alerts
For

VI Put title in Headline is 15t; Use standard title

VI Title in Headline = Title of at least 1 Experience role if
possible

Passive Signals that Hurt Ranking
I Old, outdated job applications and resumes
VI lrrelevant Skills

I Feed “Follows” and Interests that are unaligned with
current direction

Job Preferences and Signals

|

|

|

Check: Open-to-Work locations reflect where you are
willing to work when On-Site and/or Hybrid

Refresh your skills to match your current direction.
Add missing skills or tools

Set alerts for any company on Target List. Remove
companies or roles no longer of interest

Proactive Sighals That Boost Ranking Strength

|
|
|

Follow companies in your target field
Connect with target company employees (& recruiters)

Tell LinkedIn you’ve applied for aligned/relevant jobs at
least 2-3x per week. DO NOT apply for unaligned roles
via LinkedIn (including Easy Apply)

Comment weekly on content related to roles you want

Premium Users: Select “Top Choice” and send specific,
*meaningful* message to recruiter




Stay Incognito When Editing Your Profile

Your network gets notified by default of changes to your Profile (e.g. , when you add a new job).
When you are editing your profile, you may not want to notify them until you’re through.

E__w-‘?&

Messaging  Motifications Mew o

Jennifer Kass

| help women land great jobs
faster with high-impact job
search tools + 1-on-1

coaching to leverage their or|
strengths (5
Resume/Linkedin Reviews | 1R

Interview Coaching | Job
Search Strategy

(

View Profile )

ad

Account

Reactivate Premium

I Settings & Privacy

Help

Sign Out

Language

Manage
Posts & Activity
Company: Feminista Careers - Job Se..

Job Posting Account

@ Settings

2 Account preferences
L]
Visibility of your LinkedIn activity Turn OFF when
& sign in & security Manage active status Noone editing your profile
I © Visibility I Share job changes, education changes, and work anniversaries from profile On =
@ Data privacy Notify connections when you're
€ Back
Mentioned by oth i .
E Advertising data entioned by others Sharing profile edits
Should we notify your network of key profile changes (such as new job, education, certificate, profile video) and
Followers work anniversaries?
2

Notifications
Share key profile updates

Learn more sbout sharing profile updates.

@ IMPORTANT: Don’t forget to clean When done editing, turn it
out old stored resumes that have back ON

been saved to your profile




Highly Recommended: Get Verified on LinkedIn @ m

PROS

Visibility
. 60% more profile views and 50% more
engagement (Linkedln stats)

Credibility

. Trust. Shows recruiters and connections that
you are who you say you are

. More important as fake applicants or BOTS
grow

Algorithm Rewards
. Platform prioritizes authentic profiles

. Verified users gain an edge in search rankings,
direct messaging, and comment visibility

CONS

Privacy Concerns

Must submit a selfie and a governmentID to a
third-party partner like Persona or CLEAR

Must match your legal name
(What if your profile name is not your legal name?)

Hacking concerns


https://www.linkedin.com/help/linkedin/answer/a7153330

R [# Notifications | Carefully review ALL settings
R r T —— -©

Hiring someone

® Visibility

Visibility of your profile & network

M Connecting with others Get N
i : notified They are

Profile viewing options Private mode =
m Network catch-up updates

| Y \/ C u Sto m iza b le Page visit visibility off >
M Posting and commenting > / C ritica l to j O b Edit your public profile N

| Who can see or download your email address =
Messagin - h
m 9'ng S e a rC S u C C e S S Who can see your connections On =
1
M Groups = Who can see members you follow Anyone on Linkedln =
0 D . Who can see your last name -
How LinkedIn uses your data ata privacy
Representing your organizations and interests On =
M Manage data permiSSiDnS - Page owners exporting your data
MProﬁle discovery and visibility off Linkedin
Who can reach you Be easy
Profile discovery using email address Q
| to find
m Invitations to connect - ) _
MProﬁle discovery using phone number &
1 . .
M Invitations from your network MaX| mize - Blocked members contact
. visibility
m Messages you receive to - Visibility of your LinkedIn activity
reC ru Ite rS MManage active status Your Connections only =
JOb SEEklng prEferences MSharejob changes, education changes, and work anniversaries from profile Ooff —»
m Resumes and job applications data 4 MNotify connections when you're in the news Oon =
1
. . . | Mentioned by others On =
Share your profile when you click Apply for a job On =
1
m Signal your interest to recruiters at companies you've created job alerts for Oon =




Data Privacy

Review all options.

@ Settings How LinkedIn uses your data

Make sure you’re comfortable with
how your data and content are used

Manage your data and activity >
2 Account preferences

Get a copy of your data -
@ Signin & security Search history i

Personal demographic information >
@ Visibility

Social, economic, and workplace research off =
P Data privacy Data for Generative Al Improvement 1 off =

& Back

Data research
Can we enable trusted third-party partners to use data about you for social, economic, and workplace research?

Use data for research off @

Your change may take 24 hours to take effect and only applies prospectively, to future research projects. Please note that this
setting does not opt you out of any research we do for preduct development and suppert, to protect our members and our
systems against security threats, fraud and other violations of our terms. This also does not include the use (including for third-
party research) of de-identified data, such as widely shared characteristics that do not identify you personally.

& Back
Data for Generative Al Improvement

Can LinkedIn and its affiliates use your personal data and content you create on Linkedin to train generative Al
models that create content?

Use my data for training content creation Al models off @

This setting contrels the training of generative Al models used to create content. When this setting is on LinkedIn and its
affiliates may use your perscnal data and content you create on LinkedIn for that purpose. Learn more.




Review all options.
Make conscious decisions about what information
Linkedln can use to serve up advertisements in your feed

Advertising Data

Employer
What employer history can we use to show you more tailored ads on LinkedIn?

ﬂ Settings Profile data D Current company

Connections off = D Past companies
2 Account preferences
Companies you follow off =
panies y This setting also applies to Ads outside of Linkedln if that setting is turned on
8 Sign in & security Groups Off = Turning this off may make your ads less tailored, but won't reduce the number of ads you see. Changes typically take up to 72
haours to take effect. Learn more
Education off =
© Visibility
Job Information off = & Back
@ Data privacy Employer off = Interests and traits
Can we use interests and traits we derived from your Linkedin profile and activity to show you more tailored
. . ” i ?
- Customized display format off = ads on LinkedIn?
E Advertising data piay
-
. V¥ .
Profile Location ot = Interests and traits off C)
£ Notifications

This setting doesn‘t change how we use profile data you enter yourself {like job title and company), which you can control in
Activity and inferred data your Profile data settings.

This setting also applies to Ads outside of LinkedIn if that setting is turned on.

Inferred city location off > Turning this off may make your ads less tailored, but won't reduce the number of ads you see. Changes typically take up to 72
hours to take effect. Learn more

Interests and traits -

Age range off =
€ Back

Gender off = . ..
Websites visited

Can we use information (that does not identify you) about your visits to other websites to help them better
understand their audiences?

Third-party data

Audience insights for websites you visit off = Use visited websites data Off @

Ads beyond Linkedin off =
The information used for ads is aggregated and does not identify you. It also includes activities from all your devices whether or
not you are logged into our services. Learn more 8




TURN ON Ability to Receive Recommendations

From your Profile page

Add to profile X

Janls Stone She/Her) -P[ The Essentials ] gl
Technical Writer at Best Authors Inc

) . Recommended N
United States - Contact info

. Completing these sections will increase your credibility and give you access to
500+ connections more opportunities
- - Add featured
0 Enable (Add profile sectlon) (More) e
. Add licenses & certifications
Recommendations |

Add projects

“Add recommendations” to your
profile so you can

Add courses

give & get recommendations =>{|__Add recommendations ]
Additional v
~ | | Recommendations @/
9 Give & get them Received Given ) . Try to have at leaSt
Ask for a recommendation
3-4 reasonably current
You haven't received a recommendation yet [ Give recommendation
Try asking one of your connections to recommend you recommen d at| ons

(Ask for a recommendation)




TURN ON the Ability to Receive Endorsements

From the SKILLS section of your Profile

& skills CDemanstrate skills) e | 4

m Industry Knowledge | | Interpersonal Skills Z  Reorder,
S #
* Endorsement settings /

—

Endorsements %

Cross-functional Team Leadership

Manage how you receive and give endorsements

I want to be endorsed on ()

Turning off your endorsement setting means we won't suggest you or ask your connections to endorse
you

Include me in endorsement suggestions to my connections an

ole,

Show me suggestions to endorse my connections on



https://careersherpa.net/skills-for-linkedin/#why-you-need-to-add-skills-on-linkedin
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml
https://www.job-hunt.org/linkedin-job-search/LinkedIn-skills-endorsements.shtml

“Open to Work” settings

Open to Work X —— | Edit job preferences X

Include preferences for job titles, industries, remote and more to get tailored job

Ellen Recko 7 recommendations.
1s Open to Work Q -
Titles: Customer Support Specialist, Customer Support Manager, Customer
_____ o Experience Specialist, Customer Experience Manager
Job locations | Industries: High tech, R&D, Aerospace 7
Paortland, Oregon Metropolitan Area ! Free-form text. Be as
_ | rich and complete as
tocation types ' — possible.
On-site - Hybrid | @ Visible only to you \
|
] Locations
(Add com p[ete “Job Preference” Information \ Portland, Oregon Metropolitan Area | On-site - Hybrid @ (see next)
Open to Work
N.B. This information is ONLY USED to tailor job Recruiters @my@(see next)
recommendations when you search. None of it is
\used in a recruiter search. ) Job alerts
Get notified when new jobs are posted On ()

4




| ocation Preferences

* You will come up in searches at these locations
« Select as many as possible - Up to 5 locations

= IMPORTANT: Implication is you can be On-site /
Hybrid in all listed locations

* Include home Contact location (from headline)
« Add nearby local regions if they’re an option

* Use specific locations (nhot “United States”).
Search radius is ~100 miles.

Want to Relocate?

« Far away selections imply a willingness to relocate
there

* You will show up in “on-site” / “hybrid” searches for
locations indicated

« Add “Willing to Relocate to ...X and Y” in your
headline if true. Clarifies your intention.

Edit location preferences X

This information helps tailor your job recommendations and is visible to others
(when you're Open to Work.

* Indicates required

Locations*®

Tacoma, Washington, United States X

Seattle metropolitan area, Washington, United States X

Vancouver, Washington, United States X

Portland, Oregon Metropolitan Area X

Salem, Oregon, United States X

(-I- Add Iocation)

Location types

On-site 4+ Hybrid 4+ Remote +




Location Types

ONLY open to Remote Work?

 Select “Remote” only

* ONLY eligible for jobs opened as remote. Not eligible for on-site or hybrid
jobs.

« Preferred location(s) ignored. (Note: Sometimes Remote jobs indicate a On-site + ) | Hybrid +
location (e.g., regional sales location) so location may get looked at later)

* Include "Remote” or "Location Independent® in Headline summary

Location types

ONLY want On-Site and/or Hybrid?

e Selectoneorboth ocation ypes
o rEolI[iISble in all location preferences listed, but only for on-site / hybrid o 4

* Noteligible for Remote jobs from the preferred locations

Flexible. Willing to work On-site / Hybrid or Remote Location types

' Selectall3

* Eligible for all location types in all preferred locations



Visibility of your “Open to Work”™

Members who turn on Open to Work are 2X more likely to hear from recruiters.
Only location and location type from your job preferences will be shared with
others.

Edit Open to Work X

Recruiters only I o

Behave the same
in the algorithm.
Only difference is
green banner on
your profile photo

A Ellen is Open to Work
Portland, Oregon Metropolitan Area | On-site - Hybrid

While we take steps not to show recruiters at your current company, we can't
guarantee complete privacy.

Everyone on Linkedin O

Don't share I'm Open to Work O

No green banner displayed

Both tell recruiters
you may be more
open & responsive
to their outreach

Edit Open to Work

Members who turn on Open to Work are 2X more likely to hear from recruiters.
Only location and location type from your job preferences will be shared with

X

others.
Recruiters only O
Everyone on LinkedIn o

Ellen is Open to Work
Portland, Oregon Metropolitan Area | On-site - Hybrid

Adds the #0penToWork photo frame and shows your status to people both
in and out of your network.

Don't share I'm Open to Work O

* Preferred by some recruiters for
visual green banner cue

* May leave you more open to
recruiter scams



Let Recruiters Know - “/ am a REAL, ACTIVE job seeker!”

P Data privacy

Job seeking preferences

Job application settings

Share your profile when you click Apply for a job

Signal your interest to recruiters at companies you've created job alerts for

Stored job applicant accounts

On

On

1@

*@ Share profile when you click apply

* Profile shared with job poster when you Apply
Even if you leave LinkedIn and finish the
application elsewhere

* Recruiter can see who you are and that you
showed interest

*  Otherwise: Profile is NOT shared

*€©) Signal interest to recruiters at companies you’ve
created job alerts for

Also
recommended
Get verified!

“lin

Shows you are
real

Resumes and application data X

Save resumes and application data On ()

Allow LinkedIn to save your resumes and answers to
application questions. You may change your answers with each
application. Learn more about saved application data

Share resume data with hirers On ()

Hirers can view skills and experiences from the resumes you
choose to share when they search and view profiles and
evaluate applicants through LinkedIn's hiring tools. Learn
more about shared resume data

(Upload resume)

DOC, DOCX, PDF (5MB)

@ Upload resume(s) to share with hirers

* Ensures your profile appears in search
results when recruiters search terms
match uploaded resumes

* Full resume not shown to recruiters
unless you APPLY

* Note: Automatically turned ON with
EasyApply




Why upload a resume?

Uploading your resume allows LinkedIn to personalize and improve
your experience on LinkedIn. Information on your resume can be
used to:

* Recommend jobs you might be interested in.

* Improve how jobs are ranked when you search for jobs.

* Recommend connections to help you grow your network.

* Personalize your feed.

* Suggest LinkedIn Learning courses that can help you build your
skills.

* Help recruiters find you based on your skills, experiences,
education, and more when you enable resume sharing.

If you uploaded your resume while applying for a job on LinkedlIn,
it’ll be visible to that employer.

If you uploaded your resume to your profile, it’ll be visible to
viewers of your profile. Otherwise, your uploaded resume is private
to you.

We’ll store your four most recent uploaded resumes on Linkedin,
allowing you to reuse them for future job applications.

If you upload a resume during account creation, that resume won’t
be stored.

Share and manage your resumes with recruiters

Last updated: 11 months ago

-
Discover more opportunities and increase your chances of getting hired with LinkedlIn's resume sharing feature. Once

enabled, your profile will appear in search results when recruiters search for skills, experiences, education, and
accomplishments that match data found in resumes that you've saved over the past 2 years. You must have at least one
saved resume to enable this feature. Recruiters will not have access to your full resume unless you provide it to them
directly, including by applying for a job. See the article linked below for more information en visibility and usage of your
‘uploaded resume.

=

-

Important to know

To protect your privacy, we take steps to prevent Linkedln Recruiter users who work at your company and related
companies from seeing that you hawve shared a resume. We take the current company on your Linkedin profile
marked as "l am currently working here” to know who to hide your resume information from, however, we can't
guarantee complete privacy. For more information, check out the links below.

After applying for a job on LinkedIn, you'll be presented with a prompt to share your resume data with all recruiters,
and the Share resume data with recruiters toggle will be turned on. You can either turn it off from the prompt or the
Job Application Settings page.

To opt-infout of resume sharing from your Job application settings, take the following steps:

1 Mavigate to the Jobs tab.
2 Click on Application settings.
3 Toggle on Share your resume data with recruiters to access the resume sharing feature.

= Toggle off Share your resume data with recruiters to stop sharing.

To manage your resumes through your Job application settings:

1 Mavigate to the Jobs tab.
2 Click on Application settings.
3 Upload a new resume by clicking Upload resume.

- Delete a resume by clicking on the === icon and clicking Delete.




Clean out old stored resumes

Your LI public profile, clean and well formatted

& Sensor Manager, Customer Success Operations & Strategy
S integnChain - Full-time
May 2021 - Apr 2029
PRBce DN, Perrnytvarsd. United Stytes Remote

 May contain old, outdated or even different
information from your current public profile

* Can create a messy experience for recruiters

* May confuse the algorithm

4y

IntegnChain Drovides Cloud-Dated 10fadre (S3a5) MANIOEd serviCes. and strategy CONSUITING 10 enabie
100-NOCH Markat 3CCess GeCon Making and day-to-day 0peratons. Sotions INCude Bunch strategy.
contracts A pricing. gross-to-net. channel data irventory, and patient data aggregation and analytics
(RWESRWD] - uniocking SHrategic Rayer, Drovider, Dharmacy and Patent aCCess INughts for ke sence
PIS PR RN

—® @ C0-100 the CeveiCOMENt & COMPATY-wide BBODTON OF tha YS! ever DO - 38t 1A 3 IMeQrCIMN -
10Ng the Charge 1O COMPAny wide Change Managerment and external &
B Dewgned and rolied out CS KPS, motnics, and programs acrons internal Sep @il V1o TeRT (¢ [
0 Exceeded yearty sakes Larget 300V and Deyond. edMg COMPany President

What recruiters can see (pulls in information from stored resumes)

Source of
resume

““" I.ﬁ ~II I - ™ 4 '. I I .“ I I - : i IEIA l l £4 ‘IA. I,‘.II ‘Il .“V 7 % » I “
analytics (RWEMWD), channel and trade Gstribution and inventory dita BG9regation and analytics, Qovernment pricing,

medicaid and commercial redates Processing, gross-10-net managed CONBUItIng (Market access, pricing, operational)
Continually met and excesded anensal sales Quota - $15 new ot > $35M Compary President's Cud

reciplent in 2024 Managed an estabdshed territory, Qualiiied and via CRM/Salestorce, and analyzed white
SDACe 10 generate more revenue Drew up and negotiated contracts with chents for new business Maintaned a i o e ” e
95% year-over-year retention rate, over 30% highly satistied (CSAT) Busit and maintaned strong C-sute and executive leved ' Clean

relationahips across entire account base Developed and performed QBRABRS with chent C-sute and high level executives
Traned and mentored new CSMs Operations internal: Specifically hired 10 design and ensure the org-wide adaption of
IntegriChain's Customer Success team Developed deep relationships with 109 and strategic customers 10 understand their
DUSINess Needs and DaIn DoINtS, and ransiating those into IntegriChain's company-wide customer success frameworks Cross-
functionally collaborated across IntegnChain 10 Gevelop customer success frameworks, SOPs, KPis, SLAs, metrics, and :

e these up!

© Lake Grove Job Seekers Source: The LinkedIn Setting Turning Your Profile Into A Mess For Recruiters - Biotech Career Coach 17



https://www.youtube.com/watch?v=KbOKrdLmHn4

Pro tips Do this !

Top choice jobs ~

Stand out when you apply by

marking jobs as your top choice. If you a pply through

. . X Access 3 top choice credits per Li n ked I n
f) Sett|ngs Messaging experience month to let hirers know when . er . .
Focused Inbox on - you're interested in their role. Ind |Cate |f JOb IS a
®  Account preferences This adds a badge and a brief « . 2
" P Read receipts and typing indicators e d intro message to your TO p C h o I C e
application.
o Sign in & security Messaging suggestions off = .
Credits available: 3 (Premlum Only feature)
o Message nudges Oon = 3 credits renew monthly:
@ Visibility 9/1/2025
Automated detection of harmful content On =
@ Data privacy
Job seeking preferences
= Advertising data Job application settings > .
. Toggle [Signal Interest] Off for 24-48 hours, and
A Notifications share your profile when you dlick Apply for a job on then turn back On. This renews your signal of interest
Signal your interest to recruiters at companies you've created job alerts for on - < fo ra l.l. th e CO m pa ny pages yo u ’ re fo ll0W| ng.
Stored job applicant accounts e d

Schedule this process every 2 weeks to keep you
towards the top of the list.

Note: If you toggle too frequently, LI thinks you’re a
BOT and you lose the signal bump




Deleting Connections

m Q Search

Manage my network

as Connections 487
E| Contacts
@ People | Follow 24

| 2 =& oo HDB® ¢ i

Home My Network Jobs Messaging  Notifications Me w Workw

No pending invitations

Try Premium for
free

Manage

487 Connections

Sort by: Recently added = l Q_ Search by name

] Search with filters

Contract Negotiation | Aviation & Aerospace Industry | Intellectual Property (IP) Tr

ected 1 hour ago

Site Administrator

-onnected 6 hours 3go

er/Protection | Deep Experience with Technically Complex Products & Conta...

(essse ) )

ﬁ Remove connection

When you delete a connection, they do not get notified
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