Welcome!
We will get started
° at about 10:10 am

Orientation: Program Overview and
Introduction to Self-Assessment




Introductions

Mentor Introductions HELLO

Job Seeker Introduction (2 minutes) MY NAME IS

= Name
= \What brought you to Job Seekers?
= What are you looking for? (Job Type, Industry)
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Agenda

Program
Overview

Introduction to
Self
Assessment
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Program

Overview

Our mission is to help you help yourself get a job

Lake Grove
@ Job Seekers Job Search Roadmap

Assess Your Next Steps Articulate Your Value Find Your Fit Land Your Job

Introductions/

: Interview o .
Interests / Goals Tel:{Me About Target Lists Preparation We Prov' de gu | dan Ce to
ourself
. E—— help you navigate this
Skills / Strengths . Industry .
Storytelling Research Practice Job Search Roadmap
LinkedIn Profile . Interview
Needs / Values and Activity Recruiters Tools
Career Pivots/ Other liobll'?»oa:'r as // Offer/
Alternatives Materials ppiications Negotiation
- Cover Letters
Networking: Networking: Networking: Networking:
Exploratory Getting Started Advanced Nurture

Outside Help: WorkSource | Job Seeker Groups | Accountability Partners | Other Groups
Self-Care and Motivational Tools: Building Resilience | Mental and Physical Health




Program
Overview
Overview: Our Program -

Sponsor: Lake Grove Presbyterian Church

= \We serve ALL job seekers What makes us unique?

= Non-denominational » Welcoming, supportive environment
= In existence for 20+ years » Extensive free job search resources
= Cost: $0 » Optional mentorship available

= \We have helped over 2,500 job seekers find jobs

© Lake Grove Job Seekers 5



Program

Overview

How We Support Job Seekers

Get Started Start Your Job Search!
Important information and next steps:
Start Here
Assess Your Next Steps  Review our Job Search Roadmap to understand the process.

Want a Mentor? * Review the onboarding process to request a mentor (optional).

Monday Meetings . _
« See the many things you can do now without a mentor.

Skill Builder Workshops

_ * Learn how to request a resume review or mock interview.
Other Group Meetings

Essential Tools e Download the Job Search Checklist.

self-Care/Motivation * Join our community of job seekers:
Financial Help v’ Subscribe to our newsletter for tips and our upcoming events

v Join our private Linkedln Group

© Lake Grove Job Seekers 6
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Program
Overview

How We Support Job Seekers

www.lakegrovejobseekers.org

Get Started
Monday Meetings Variety of Topics:
Start Here Presentations on a wide range of topics AlTips
Assess Your Next Steps with expert speakers, plus networking AR ILEEE el
Target Lists
Want a Mentor? Career Pivots

Weekly (except holidays) 8:30 a.m. to 10:00 a.m.
Monday Meetings Lake Grove Presbyterian Church

Skill Builder Workshops

And many more

Skill Builder Workshops Rotating Topics:
Other Group Meetings Deep dives into essential job search skills Networking
Job Search Strategy
Essential Tools Most Wednesdays 10:00 a.m. to 11:30 a.m. Restmes

LinkedlIn

Self-Care/Motivation Online (Zoom)

Financial Help

© Lake Grove Job Seekers
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Other Ways We Support Job Seekers

Get Started

Start Here

Assess Your Next Steps
Want a Mentor?
Monday Meetings

Skill Builder Workshops
Other Group Meetings

Essential Tools
Self-Care/Motivation

Financial Help

© Lake Grove Job Seekers

Other Group Meetings
Study Hall
Wednesdays 1:00 p.m. to 3:00 p.m. on Zoom

Focus quietly on your important tasks; connect with others.

Getting Started Forum
Thursdays 10:00 a.m. to 11:00 a.m. on Zoom
Ask your questions while you wait for a mentor assignment.

Essential Tools
A list of links and downloads to fast-track your job search.

Self-Care/Motivation
Critical during your search; learn about resources to help.

Information about Financial Help

Lists of helpful resources, including how to find a bridge job.

Program

Overview
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Program

Overview

What Mentors Do: What Mentors Expect:

Advise, coach, and guide you throughout We know from 20 years of experience what works,
your job search or career transition. If you and your Mentor will expect you to:

engage with a mentor, they will: > Complete the Self-Assessment Summary

» Provide accountability and support. before the first Mentor meeting.

» Offer feedback on resumes, cover letters, » Work hard on job search (20+ hours/week).

LinkedIn, interview skills, etc. .
» Communicate regularly.

» Conduct mock interviews (alone or with > Attend the Skill Builder Workshops.
other mentors).

. , » Seek and incorporate feedback.
» Meetin person, on the phone, or on video.

» Actively engage with others (a.k.a. network).

© Lake Grove Job Seekers 9



Program

Overview

Steps Required to Request a Mentor

Get Started Leam v o
Visit Get Started | Want a Mentor?

Start Here Part I: Get on the Waiting List
Assess Your Next Steps 1. Attend Orientation Meeting — Done! (today’s meeting)
Want a Mentor? 2. Read, sign, and return your signed Job Seeker Guidelines

. e Scan or take a photo of your signed Guidelines
Monday Meetings

* Emailto info@jobseekerslo.org

Skill Builder Worksh
1 BUlider Yiorkshops 3. Complete our Job Seeker Input Form - online Google form

Other Group Meetings « We need this information to be able to contact you.

ONLY when all 4 steps are completed .
are you eligible for a mentor assignment

This automatically signs you up for our newsletter.

Part ll: While you wait, attend a Getting Started Forum
A confirmation email will be sent from

: : 4. Attend the Getting Started Forum at least once to jumpstart
info@jobseekerslo.org

your search! You’ll hit the ground running when a mentor
becomes available.

(Tip: Add this address to the ALLOW list of your o
Spam filter)



https://lakegrovejobseekers.org/get-started/want-a-mentor
https://lakegrovejobseekers.org/assets/uploads/documents/Job-Seeker-Guidelines.pdf
mailto:info@jobseekerslo.org
https://forms.gle/uP5oCLxqG5tgCia1A
https://lakegrovejobseekers.org/events
http://www.lakegrovejobseekers.org/
mailto:info@jobseekerslo.org

Program
Undecided About Wanting a Mentor?

www.lakegrovejobseekers.org

Get Started « Leam v

Start Here » You can decide later if it’s fit for you
Assess Your Next Steps
Want a Mentor? = Given our Waiting List, you might want to take the

Monday Meetings steps needed to get on it even if undecided.

Skill Builder Worksh ' i '
Il Bullder Workshops = There is no penalty for changing your mind.

Other Group Meetings

Essential Tools » You can get a lot of value out of all our
Self-Care/Motivation

Financial Help other services

© Lake Grove Job Seekers 1
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Self-
. . Assessment
Self-Assessment is Essential to Your Success -

Get Started «
Start Here Helps you to explain your motivations and choices
Assess Your Next Steps with confidence
Want a Mentor? * Helps you to recognize good opportunities and
Monday Meetings

reject poor options
Skill Builder Workshops

Other Group Meetings » Helps you to focus and be more efficient in your job

Essential Tools search

Seli-Care/Motivation - Sets your overall job search strategy

Financial Help

© Lake Grove Job Seekers




The Self-Assessment Process

© Lake Grove Job Seekers

Self-

Assessment

Visit Assess Your Next Steps

1. Do the Transferable Skills Assessment

» You’ll need this to complete the Summary Table

2. Complete the Self-Assessment Summary Table

In the Summary Table you’ll answer additional questions related to:

> Your Goals

> Your Strengths and Skills This work is required if you
want to work with a mentor,
» Additional Value You Add but highly recommended for

: . . all job seekers.
» Optional Career Pivot Questions

It will save you time
in the long run!

13


https://lakegrovejobseekers.org/get-started/self-assessment

Self-

Assessment

Transferable Skills / Core Competencies

Lake Grove
JOB SEEKERS
TRANSFERABLE SKILLS /| AREAS OF EXCELLENCE /| CORE COMPETENCIES
USG the CheCkliSt tO deVGlOp a pI’IOI’ItiZGd liSt Of Review this list and check those that best describe you, then summarize your top 4-5 overarching

V yo u r to p 1 2 to 1 5 tra n Sfe ra b le S ki l.lS (CO re competencies. This list is not comprehensive (LinkedIn lists 36,000+ skills!). It is meant to spark ideas, so

o feel free to change the specific wording, add additional skills, and add more detail about skills.
competencies).

[0 Al Literacy [0 Conflict Resolution
[0 Account Planning/Management [J Content Creation
[ Accountability [0 Counseling/Advising
Q Combine your top 3-5; they are your O Accounting/Bookkeeping O Creative Thinking
fou ndatlonal COmpetenCIGS. [0 Achievement Orientation O Creativity
[0 Active Listening [ Critical Thinking
[ Adaptability/Resilience [0 Customer Service
[0 Agility/Quick Learner [0 Customer-Focused
[0 Analytical Thinking O Data Analysis
¢ -
M Feel free to add skills that aren’t listed. = Attention to Detal = Data Madeling
vas [0 Benefits/Compensation [0 Data Visualization
[0 Brainstorming/ideation [0 Database Creation/Management
[ Budget Management [J Decision Making
[J Business Development [0 Design Thinking
[J Change Management [0 Detail Orientation

© Lake Grove Job Seekers 14



Self-Assessment Summary Table — Your Goals o

Assessment

Download the WORD doc on the website > Assess Your Next Steps

What Your Answer(s)
Your Goals Be as detailed as you can! Feel free to include more
information. The simple act of writing
What you want in a job: 1.
_ down your goals can be

# What kind of work do you want to do? 2.
= \What is most important to you in a job right now? q. very clarlfylng.
= What would make a job a good fit for you? 4.
* What are your financial needs? 5
What you don'twantin a job: 1.
# What did you dislike in past jobs? 2.
* What kind of work or environment do you 9.

want to avoid? 4
# What would maks you say: “This job is not for me™? 5

: More goals...
Desired industries/sectors 1.
* Which industries interest you? 2. Top target companies
_ ) {if known)
# Areyou open to related industries? 3.
1. Desired location(s)
Desired title(s) or role(s) 2.
q Desired job format (local/hybrid or remote)



https://lakegrovejobseekers.org/get-started/self-assessment

Self-Assessment Summary Table — Your Strengths/Skills o

Assessment

Focus on skills you want to use in the future. Exclude

Your Strengths and Skills skills you nn’nng&r wish to use (sometimes called
“burnout” skills)
Your top transferable skills (from Transferable 1.
Skills assessment) - Many job seekers struggle

* What are you good at? 3. to articulate their skills.
# What do people often ask you for help with? 4.
= What skills give you energy?

5. .

The tasks you enjoy and

Skills needed for success in your desired role Hard;'TechnicaL Skil.ls Soft/Professional Skills spend time on often use
Do your best: you can clarify later, (more industry-specific) (more transferable) .

1. 1. your core skills.

2 2.

3 3. More strengths and skills...

4 4,

Additional languages spoken and pmﬂ:ien Cy

b b,
Major skill gaps, if any
What's needed that you don't have? T Top 5 CliftonStrengths
* Which gap is the most urgent? 2. and any dominant themes
» How could you start closing that gap? a. This iz an optional but recommended g538ssmeant.

16



Self-Assessment Summary Table: Additional Value o

L ooromioms e e

Maore information is better here! Brainstorm first; edit

Additional Value You Offer ) ]
later if desired.
What comes naturally to you? 1.
2. o
» What are you known for at work? There will be many talented people
3.
What are your proudest accomplishments? 1. applylng for Your dream IOb’ and they
# What work are you most proud of? 2. aII bring a different Combination Of
. 3. o o
# What problem did you help solve? Skl"S and tl"alts.
= What was the result? 4.
a.
Whatdo others say about you? 1. How do you approach your work
» Consider reaching out to former colleagues to ask! 2 diffe re ntly fl"om Othel" people in the
3.

same role?

What do you care most about in your worl?

#* What motivates you at work?

2.
* What values are important to you? . Think about the value YOU provide to

& How do those values show up inyour work?

a potential employer.

What makes you different from others who do
the same job? 1.

#* What experience or perspective do you bring?

& Why should an employer choose you?
17




Self-

Assessment

Optional: CliftonStrengths (aka “StrengthsFinder”)

Option 1 Option 2

Take the CliftonStrengths
assessment from Gallup

- Top 5 strengths = $25 (This is fine)

Get a free!” access code and download of
the book if you sign up for an Audible trial

N TOp 34 strengths — $60 (*) Don’t forget to cancel the trial if you don’t want to be charged
Prices are current as of 8/2025
Buy the book or take it online CliftonStrengths 34 Top S CliftonStrengths
STRENGTHSFINDER E0
www.gallupstrengthcenter.com -~ FROM GALLUP

Do not buy a used copy, you will '\ 34 \- | | I I | /
a | TF DON CLIFTON

need the one-time code from a -

neW bOOk Embrace greater confidence, Get a basic understanding of your
empowerment and success by learning top five themes and improve your
your rank order of the 34 themes. performance anywhere.

© Lake Grove Job Seekers 18
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Self-

Assessment

There Are Many Other Assessments to Explore

Get Started »

Start Here .

Skills/ A few examples:
Assess Your Next Steps Strengths

Value ) :
Want a2 Mentar? S - CareerOneStop’s Skills Matcher
Monday Meetings - LinkedIn’s Career Explorer
Skill Builder Workshops —

Interests/ eoCs - An Al prompt to explore the
Other Group Meetings . . .
P g J Soal: ::,.alue? g intersection of your skills, the value
= obs an Inancilatan . y -

Essential Tools Industries Other Needs you bring, what’s |mport§nt to you,
Self-Care/Motivation and what you can get paid for.

Financial Help

© Lake Grove Job Seekers 19


https://www.careeronestop.org/Toolkit/Skills/skills-matcher.aspx
https://linkedin.github.io/career-explorer/

While You Wait for a Mentor

)
—

"o

© Lake Grove Job Seekers

Attend our Monday Meetings

Complete Onboarding Requirements & Self-
Assessment Process

Attend Skill Builder Workshops online
(most Wednesdays 10:00-11:30 am)

Join our LinkedIn Group

Download the Job Search Checklist

Attend Online Meetings:

Required: Getting Started Forum, 1x while you wait for a
mentor assignment

Highly Recommended: Continued attendance while on
the Waiting List

Weekly meetings with experts in job search are
held on Monday mornings. See Events calendar.

Complete the required self-assessment and
the Summary Table (Orientation homework)
Explore other self-assessments.

Skill Builder Workshop Topics: Networking,
Job Search Strategy, Resumes, and LinkedIn

Our LinkedIn Group is a private group where you
can connect with other job seekers

This checklist will help guide you through our process.

Getting Started Forum Thursdays, 10:00 a.m. - 11:00 a.m.

Study Hall Wednesdays, 1:00 p.m. - 3:00 p.m.

20
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https://lakegrovejobseekers.org/get-started/self-assessment
https://lakegrovejobseekers.org/get-started/self-assessment
https://lakegrovejobseekers.org/get-started/self-assessment
https://lakegrovejobseekers.org/get-started/self-assessment
https://lakegrovejobseekers.org/get-started/self-assessment
https://lakegrovejobseekers.org/get-started/self-assessment
https://lakegrovejobseekers.org/get-started/self-assessment
https://lakegrovejobseekers.org/get-started/skill-builder-workshops
https://lakegrovejobseekers.org/connect/join-our-linkedin-group
https://lakegrovejobseekers.org/assets/uploads/documents/Job-Search-Checklist.docx
https://lakegrovejobseekers.org/assets/uploads/documents/Job-Search-Checklist.docx
https://lakegrovejobseekers.org/get-started/other-group-meetings
https://lakegrovejobseekers.org/get-started/other-group-meetings

Overview
v’ Be open to learning and feedback

Our v Respect the mentors and other job seekers
= tati v' Commit to the process

Xpectations v Share your “Lessons Learned” when you land a job!
of You v Pay it forward by helping someone else in the

future

Traits of a ¥ Ispreparedto work hard, consistently

v Develops a clear plan — and follows through with it
v’ Takes care of their whole self

Job Seeker v seeks ways to build personal resilience

Successful

© Lake Grove Job Seekers 21



Have Hope!

Success is about “muscle” [skill]
development, which anyone can do

Be patient with yourself ... learning any new
sport or skill takes time

Everything you do to improve your job search
skills gives you a competitive advantage

People want to help ... Please ask for it!
(and give freely too)

Connections you make are lasting and have
exponential impact

The work you do this time will make future
job searches easier and less scary

© Lake Grove Job Seekers 22



This week:

1.  Finish the onboarding process to get on the waiting list for a mentor (if desired):
=  Complete the Job Seeker Input Form on our Getting Started webpage.
= Sign and email the Job Seeker Agreement you received today.

=  You will receive an email when all steps are completed.
2. Attend Getting Started Forum 1x while you wait for mentor assignment; Keep going afterwards!

3. Download and begin the self-assessment homework:

= Have the Self-Assessment Summary Table ready for your first mentor meeting.
4. Add to your calendar:

= Monday Meetings

= Skill Builder Workshops

= Getting Started Forum | Study Hall

5. Spend time on our website, including the Learn section.

Questions? Email info@jobseekerslo.org

© Lake Grove Job Seekers
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Beware of Scams

Fake job postings:

Fake job listings on legitimate job boards or through unsolicited texts/emails.
= Often promise high salaries for minimal work
= May require applicants to pay upfront fees for training or background checks.
=  May ask for personal information or payment for starter kits or training materials.

Phishing scams: 7 MOREINFOHERE

Emails that appear to be from legitimate companies (It's on the website too)

X

=  Ask for personalinformation orto click on malicious links o
Adobe Acrobat

Document

=  Mimic the style and branding of real companies to appear authentic.

Portland Business Journal

Rec ru itment agency sca mS: @ Scams and How to Avoid They

Pose as recruitment agencies, offering to find job placements for a fee.

= May conduct fake interviews and request personal information or payment for their services.

© Lake Grove Job Seekers 24
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