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Pop Quiz

V=1 (23 ¥ n = ??



Answer

V=1 2% ¥ n = ??

i 8 Sum Pi = It was good!!!
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N3

p3 = ]I



N3 + P2 = ]I

Network, Network, Network AND Preparation, Preparation, Preparation

Equals

A Job!
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Introduction

“WE HELP YOU HELP YOURSELF”




Self \ Offer &

Assessment i Self Description / / Skill Building / Negotiation
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Topics of Conversation

*  What is a Suitability Map?

*  What are its Uses!?

*  When Should it be Used & How to Use it?
*  Am | Qualified for the Job?

*  Why Should | Hire You!?

* How do | Create a Suitability Map?
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What is a Suitability Map?
Aka a Point-to-Point Comparison

The suitability map is an important tool/document in enabling you to
position yourself on the short list for second or third interviews and
create meaningful and directly applicable stories aimed directly at the
job. It is also a dramatic “leave behind”.
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Side Bar

Job Description
*  What it Contains — Needs and Wants and Wishes

*  Who Writes it? Hiring Manager, HR, Etal.

*  Who Edits it, or does it get edited!?
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What are Uses for a Suitability Map!?

*  AWay to Find Out if You Are Qualified for the Job
* A Way to Prepare SOAR or PAR Stories
* Answer: Why Should | Hire You!?

A Great “Leave Behind”
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Am | Qualified for the Job!?

* Making Certain that You are Qualified for the Job

« Taking a Microscopic Look at a Job Description

«  Comparing Yourself to that Microscopic Look
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When Should it be Used?

* In Preparing for an Interview

«  SORE & PAR Preparation

* |n an Interview

* In a Cover Letter (Be Careful Here)

« Highlighting ONLY 1 or 2 or 3 Key Requirements
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In an Interview When Asked, “Why Should | Hire You™?

 I’'m Glad You Asked...

* | Have Taken the Liberty to Compare My Professional Experience and
Skills to Your Needs...

 This is an Excellent Tool to Take Control of an Interview

« AtThe End After All The Questions Have Been Asked -- a good (Leave Behind)
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How do | Create a Suitability Map?



Sig Sackawits
email address | mobile phone | Linkedln address

Prepared for
Fly-By-Night Airlines

Marketing Account Manager

Fly-By-Night Airlines’ Job Requirements Sig Sackawits’ Professional Experience & Skills

* Business Degree * BS in Business/Marketing

2 Years in Airline Reservations for Pan Am
3 Years Marketing Manager for Crash-n-Burn Airways
| Year in Operations for Wright Bros Airways

* 3 Years in Aviation

* Can Use Microsoft Office Suite 8 Years Experience Using MS Office Suite
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Administrative Coordinator / Fellowship Program Coordinator

Job Locations US-OR-Portland

Function/Duties of Position

The Fellowship Program Coordinator manages the operational administration of two
fellowship programs, including recruitment, onboarding, trainee assessment, internal and
external communications, and program evaluation. The Program Coordinator will continually
mwonitor and direct a wide range of programmatic functions, including: developing program
palicies and procedures; reviewing program operations and workflow for compliance;
recommending process improvements; and communicating with faculty, fellows, and staff
about program policies and procedures.

With direct oversight and direction from the Pediatric Education Manager, and general
oversight from the Vice Chair for Educational Programs, this position works closely with the
associated Fellowship Program Directors, and other Department of Pediatrics fellowship
coordinators.

The position requires a thorough knowledge of national and state accreditation policies and
hospital/institutional policies, and the ability to interpret and apply those policies to ensure
program compliance. The position also requires a high degree of initiative, strong attention
to detail, independent judgment, and collaborative skills.
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Some Tips

* PutYour Name & Contact Info in the Header

* Only | Bullet Point Per Line in Company Column!!

*  No More than 3 Bullet Points in Your Column Per Requirement, | Bullet
will suffice in most cases

» Put All Requirements in the ldentical Order as Listed on the Job
Description

» All Requirements AND ““Would Likes”

* Put the Date of the Interview and Page Numbers in the Footer
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QUESTIONS
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